
UY BAN NHAN DAN LONG HOA XA HOI CHU NGHIA V4T NAM 
TINH TAY NINH 
	 floc lap - Tv' do - Hanh phtic 

S6: y i.114 /QD-URND 	 Tay Ninh, ngay 2V thang L1 nam 2021 

QUYET DINH 
Phe duye:t Danh muc vi tri viec lam, Bang mo ti cong viec va 

Khung !tang Ityc vi tri viec lam trong co' quan hanh chinh 
cita UBND huy0 Ben du 

UY BAN NHAN DAN TiNH TAY NINH 

Can czi. Ludt To chirc chinh quydn dia phwang ngay 19/6/2015; 

Can cz:c Ludt sera doi ba sung mot so di du cud Ludt To chitc Chinh phz:i va 
Ludt To chilly  chinh quydn clia phu'o'ng ngay 22/11/2019; 

Can cir Nghi dinh so 62/2020/ND-CP ngay 01/6/2020 ciia Chinh phz:i quy 
dinh ye vi tri viec lam va bien chd cong chic; 

Theo cld nght cz:ia Giam clot So' NO7 vu tai 	trinh so 293/TTr-SNV ngay 
13/4/2021. 

QUYET DINH: 

Dieu 1. Phe duy'et Danh muc vi tri viec lam, Bang mo to cong viec Va 
Khung nang 	tri viec lam trong ca quan hanh chinh cua UBND huyen Ben 
Cau, cu the nhu sau: 

1. Danh muc vi tri viec lam g'm: 82 vi tri 

- Vi tri viec lam thuc nhorn lanh dao, quan ly, dieu hanh: 12 vi tri; 

- Vi tri viec lam thuc nhom chuyen mon, nghiep vu: 56 vi 

- Vi tri viec lam thuc nhorn hi3trg phpe vu: 14 vi tri. 

2. Bang mo to cong viec va khung nang luc vi tri viec lam 

(Kern theo Danh rout Vi tri V* lam, Bang mo to cong vi c va Khung nang 
lint vi tri vi -dc lam cita UBND huydn Bdn Cdu) 

Di&I 2. Giao Chu tich UBND huyen Ben Cau to chirc trien khai, thgc hien 
De an vi tri viec lam tren ca so Danh muc vi tri viec lam, Bang mo to cong viec 
va Khung nang luc vi tri viec lam da dugc phe duyet dung theo quy dinh, bao 
dam can doi vati so bien che cong chin dugc UBND tinh giao cho UBND huyen 
Ben Cau hang nam, bag dam sir dung c6 hieu qua s8 lugng bien the cong chirc 
dugc giao. 

Dieu 3. Giam &lc SC( Noi vu co trach nhiem theo doi, hung dan , kiern tra 
viec thuc hien danh muc vi tri viec lam, viec sir dung ding chirc then vi tri viec lain 
NIA khung nang luc cua timg vi tri theo dUng quy dinh cua phap luat. 



Noi nhespi:uf- 
- Ntur Di&I 5; 
- TT. HDND tinh; 
- CT, cac PCT UBND tinh; 
- LDVP; 
- Phong NC; 
- Ltru: VT. (KA) jj  

Nguyen Mph Hung 

TM. UY BAN NHAN DAN 
16,CHt; TICH 

H TICH 
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Dieu 4. Quyet dinh nay có hieu luc thi hanh ke tir ngay ky. Cac van ban 
quy dinh truck day cua UBND tinh trai veri Quyet dinh nay khong con hieu luc thi 
hanh. 

Di&I 5. Chanh,  Van phong UBND tinh, Giam dOc 	NOi 	tich 
UBND huyen Ben Cau va Thu truOng cac ca quan, dan vi có lien quan can cir 
Quyet dinh thi hanh./. 



UY B • 	N DAN 	CONG HOA XA H01 CHU NGHIA VIET NAM 
Dec lap - Tkr do - Hynh phtic 

My Ninh, ngay 2' thong 4 elm 2021 

TRi VIEC LAM VA NGACH CONG CHU C TRONG 
AN HANH CHiNH CUA UBND HUYEN BEN CAU 

(Ban hanh kern theo Quyk clinh so 941. /QD- UBND ngay 2Q/ 4 /2021 
cf,ra Uy ban nhein dan tinh) 

STT Danh muc vi tri viec lam 
Ng4ch cong chin 

toi thieu 

I 
Vi tri viec lam On voi cong viec lanh dyo, quail 

• • 	• 
IS7, diet' hanh 

12 

1 Chu tich HDND huyen Chuyen vien 

2 Chu tich UBND huyen Chuyen vien 

3  Pho Chia tich HDND huyen Chuyen vien 

4 Pho Chu tich UBND huyen Chuyen vien 

5 Truong ban dia. HDND huyen Chuyen vien 

6 Chanh Van phong Chuyen vien 

7 Truong phong Chuyen vien 

8 Chanh Thanh tra 
Thanh tra vien 

ho4c tuang &rang 

9 Ph6 Truong ban ciia HDND huyen Chuyen vien 

10  Pho Chanh Van phong Chuyen vien 

11  Ph6 Tru&ng phong Chuyen vien 

12 Ph6 Chanh Thanh tra 
Thanh tra vien 

hoc Wang duong 

II 
Vi tri viec lam gain voi cong viec Nhom chuy'en 
mon nghiep vy 

56 

1  Kiem soot van ban va thu tuc hanh chinh Chuyen vien 

2 Le tan d6i ngoai Chuyen vier' 

3 Theo dell cong tac dan tOc Chuyen vien 

4 Theo d'ai cong tac bien giai Chuyen vien 

5 Tip cong dan Chuyen vien 

6  Quan 1/ t6 chirc - Bien the va h(ii Chuyen vier' 

7  Quan li dOi nga can b'6, cong chiirc, vien chirc Chuyen vien 

8 
Quail li chinh quyen Ilia phuong va cong tac thank 
nien 

Chuyen vien 
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STT Da nh muc vi tri v* lam 
Ngach cong chive 

A • 	. A toi thleu 

9 Quan 15,  ton gido Chuyen vien 

10 Quan 1$,  van thu - luu tit Chuyen vien 

11 Quan 15/ thi dua khen thu&ng Chuyen vier' 

12 Cai each hanh chinh Chuyen vien 

13 Bao ve va cham soc tre em Chuyen vien 

14 Theo doi binh dang giai va giam ngheo b'n vttng Chuyen vien 

15 Phong, ch6ng to nan xa hOi Chuyen vien 

16 Quan 15,  ve lao d8ng, viec lam va day nghe Chuyen vien 

17 Thuc hien chinh sach ngued co cong Chuyen vien 

18 Ti&n lucmg va bao hi&n Chuyen vier' 

19 Quan IS,  tai chinh - ngan sach Chuyen vien 

20  Quan 15,  k6 hoach va du to Chuyen vien 

21 Quan1S,  kinh t' tap the va tu nhan Chuyen vien 

22 Quan V/ xay dung Chuyen vien 

23 Quan 1ST giao thong van tai Chuyen vier' 

24 Quan 1ST cong nghiep, tieAu thil cong nghiep. Chuyen vien 

25 Quin 15,  thuang mai Chuyen vier' 

26 Quan15,  khoa h9c ding nghe Chuyen vier' 

27 Quan IS, v'e tr8ng trot (bao ve thuc vat) Chuyen vien 

28 Quin IS,  N4 char nu8i Chuyen vien 

29 Quan 15r v'' duly san Chuyen vien 

30 Quan 15,  v' thily lgi (de diL, phong ch6ng hit bao) Chuyen vier' 

31 Quan1571,4 lam nghiep Chuyen vien 

32 Quan 1y N4 an toan nong, lam san, thily san Chuyen vier). 

33 Theo doi xay dung nong thOn mai Chuyen vien 

34 Quan 15,  dt dai Chuyen vien 

35 Quan 15/ tai nguyen Dirac, khoang san Chuyen vien 

36 Quan Vf moi twang Chuyen vier' 

37 Trg giup phap VI va hoa giai ca sa Chuyen vier' 

38 Hanh chinh tu phap Chuyen vien 

39 MO bin va theo doi thi hanh phap luat Chuyen vien 

40 Quan VI van hoa thong tin co so Chuyen vien 

41 Quan 1S1 van hoa va gia dinh Chuyen vien 
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STT Danh muc vi tri viec lam 
Ngach cong chtic 

A  toi thie A  u 

42 Quan 1y the due, the thao va du lich Chuyen vien 

43  Quail IT thong tin - truyen thong Chuyen vien 

44 Thanh tra 
Thanh tra vien 

hoac tuang duang 

45 ,. 	A 	A 	A 	. Giai quyet khieu nai, to cao Chuyen vien 

46  Quail 1)",  giao duc ma.m non Chuyen vier' 

47 Quan 1 gido duc tiL h9c Chuyen vien 

48  Quan 1* giao duc trung h9c ca so. Chuyen vien 

49 Quan 13',  ke hoach va ca so vat chat gido due Chuyen vial. 

50 
Theo dOi pho cap va gido duc thugng xuyen va 
twang nghiep 

Chuyen vien 

51 Quan 1)'inghiep vu y Chuyen vien 

52 Quan IT dugc, my phm Chuyen vien 

53  Quan 13'T -ye sinh an toan thvc pham Chuyen vien 

54 Quan lr y to ca so.  va y to du phong Chuyen vier' 

55 Quail 1)'/ dan s6, ke hoach h6a gia dinh Chuyen vien 

56 Quan l bag hiem y t6 Chuyen vial 

III Vi tri vi4 lam thui)c nhom ho trci, phty vu 14 

1 Hanh chinh tong hap Chuyen vien 

2 Chuyen trach giUp HDND huyen Chuyen vial 

3 Hanh chinh IT* cira Chuyen vier' 

4 Cong nghe thong tin Chuyen vien 

5 Quan tri cong so.  Chuyen vien 

6 Tiep nhan va xilt lf dan thu Chuyen vial 

7 Ke toan 
Ke toan vien hoac 

tuang twang 

8 ThU guy Chuyen vien 

9 Van thu Can sv 

10 Luu tra Can sir 

11 Nhan vien ky thuat 

12 Lai xe 

13 Phuc vv 

14 Bao ve 
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